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APPLYING FOR A SCHOLARSHIP

Thisfact sheet provides you with essential information about applying for the
Undergraduate Scholarship Program (UGSP). Application forms areincluded in
this package, along with a contract that all scholarship applicants will be

requiredto sign.

Qualification requirements

Thefollowing are the qualification requirements
for theprogram.

Citizenship. Because UGSP participantsare
employees of the NIH during their training at the
NIH, you must qualify for Federal employment.
Thisincludes certain citizenship requirements.

You must beaU.S. citizen, aU.S. nationadl, or a
gualified non-citizen. (Note that some permanent
residents are qualified non-citizens. See below.)

A U.S. national isaperson who, although not a
citizen of the United States, owes permanent
allegianceto the United States. They are
generally persons born in outlying possessions of
the United States.

If you areanon-U.S. citizen, @) you must be
eligibleto work in the United States, and b) you
must qualify for Federal employment.

a) Non-citizensmay work in the United States only
if they are 1) assigned by the Bureau of Citizenship
and Immigration Services (BCIS) to aclass of
immigrants authorized to be employed (permanent
residents, for example), or 2) expresdy authorized
by the BCISto be employed.

b) In generd non-citizens, eveniif they are
eligibleto work in the United States, cannot be
hired as Federa employees; however, thereare
exceptionsto thisrule. For example, if you area
U.S. permanent resident from acountry allied
with the United Statesin adefense effort, you are

eligiblefor Federal employment. (Because your
employment at NIH will take placein the future,
your employment eligibility must be based ona
permanent status, such as permanent residency.
Individuals authorized to work in the United
States on atemporary basis do not qualify.)

For alist of countries alied with the United States
in adefense effort and for acompletelist of
exceptionsto thisrule visit http://ugsp.info.nih.gov/
InfoUGSP/Applying/qualregr.htm. Thissiteaso
contains additiona information on al of the
citizenship requirements.

If you becomea UGSPfinalist, you will be
required to document your citizenship status.

Enrollment in an undergraduateinstitution.
At the time of application, you must be enrolled
or accepted for enrollment as afull-time student
for the 2004—2005 academic year at aqualified,
accredited ingtitution. Theinstitution must be
accredited by an agency recognized by the
Council on Higher Education Accreditation
(CHEA). Theinstitution must also belocated in
one of the 50 States, the District of Columbia,
the Commonwealth of Puerto Rico, the
Commonwealth of the Northern Mariana
Islands, the U.S. Virgin Islands, the Territory of
the Pacific Islands (the Republic of Palau), the
Republic of the Marshall Islands, or the
Federated States of Micronesia.

The UGSPisnot intended for studentswho
already hold abachelor’s or other post-secondary
degree.
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Academic status. To apply, you must have a
grade point average of at least 3.5 (ona4.0
scale) or be ranked within the top 5 percent of
your class.

Disadvantaged background. To beeligible,
you must be from a disadvantaged background.

Additional requirements

Thefollowing requirements also apply to
applicants.

*  Youmust beéligiblefor Federal
employment.

Thismeansthat your undergraduate institution
has certified you as having “ exceptional
financial need” (EFN), as defined by the Federal

* You must have no conflicting service
obligations.

Government. Youmust be free of Federal judgment liens.
Thetable on this page liststhe latest low-income * You must befree of delinquent Federal
thresholds used by the Federal Government and loans.

published in the Federal Register. If your family
income for the most recent calendar year isless
than that shown for your family size, you qualify
as having exception financial need. If you qualify,
but have not yet been certified by your school,
please consult with your financial aid officer.

Further information on each of theseis presented
in the fact sheet entitled The Fine Print.

L ow-Income L evelsApproved by Secretary of DHHS
to Deter mine Exceptional Financial Need

Size of Parents Family IncomelL evel
(Includes only dependentslisted on (Grossincomefor calendar year 2002,
Federal incometax forms) rounded to the nearest $100)
USSR $17,960
2 et 24,240
PSSP 30,520
A 36,800
D s 43,080
B ettt ettt nenen 49,360
T ettt nenen 55,640
SRS 61,920

Federal Register, August 5, 2003: 68 FR 46199
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Filling out theforms

Thisapplication isavailable on-line at:
http://ugsp.info.nih.gov

Application formsfor the 2004—2005
scholarship program are also enclosed with this
packet. There are four separate forms:

e Application checklist

e Applicantinformation form

» Undergraduate institution certification form
e Applicant recommendation forms (3 copies)

Application checklist. The checklist should
serve asaguide to ensure that you have
completed all parts of the application. Please
enclose acopy of the checklist with your
application so that we can use it when we
receiveformsfrom your undergraduate
institution and your references.

Applicant information form. Thisform
reguests basic information such as your address,
daytime and evening telephone numbers, and
undergraduate institution. More important, it
asks you to discuss your commitment to
biomedical science and to assess your own
abilities. Thisinformation—along with the
recommendations provided by your references—
will play an important role in the evaluation of
your application.

You should not discuss your disadvantaged
background in response to the questions on the
applicationform.

Transcriptsand test scores. An official copy of
your school transcript is required as part of your
application. If you are currently acollege
freshman, we require both your college
transcript and your high school transcript. If you
are acollege student who has attended more
than one post-secondary institution, you must
send atranscript from each institution. If you are
currently ahigh school senior, we recommend
that you send a photocopy of your ACT and/or
SAT scores.

Undergraduate institution certification form.
The undergraduate institution you are attending
or are about to attend must complete a
certification form as part of your application to
the UGSP. You should fill out Section A of this
certification form and giveit, together with one
of the return envelopes, to the financial aid
officer at your undergraduate institution. The
institution will complete the form and return it
directly tothe NIH.

If you are not yet enrolled in an undergraduate
ingtitution, or if you aretransferring to a new
school, you should contact the school before
submitting the form to explain your situation
and ensure that they have the necessary financial
information from you.

Applicant recommendation forms. Three
recommendations are required as part of your
application. You should select threeindividuals
who have direct knowledge of your academic
gualities (e.g., scienceteachers, research or lab
supervisors, academic advisors). Pleasefill out
Section A of theseforms and give theform, along
with an attached return envel ope, to each of your
recommenders. They should return theform
directly to the NIH. Recommenders may also
compl ete the recommendation online. Direct
them to http://ugsp.info.nih.gov/applying.htm.

Application Deadline

Applicationsfor the 2004—2005 school year
must bereceived by February 28, 2004.
Applicantswill be notified of their award status
by mid July 2004.

Evaluation of applications

The NIH expectsto award up to 15 scholarships
for the academic year 2004—2005. Awards will
be made on a competitive basis according to the
selection factors and award priorities described
below.
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Screening for completeness and for meeting
basic requirements. NIH UGSP staff will
screen each application for completeness and
basic eligibility. If your applicationis
incomplete by the deadline or if you do not meet
the basic requirements, you will be notified that
you are no longer under consideration for the
scholarship.

Evaluation process. All qualified applications
will be reviewed by an evaluation panel
appointed by the NIH.

A critical consideration for ranking the
gualifications of applicantswill be evidence of
the applicant’s commitment to a career in
biomedical, behaviora or social science health-
related research as an employee of the NIH. This
commitment will be evaluated, in part, on the
following:

e Your academic achievements.

*  Recommendations and eval uations of your
skills, abilitiesand goals.

e Relevant extracurricular activities.

»  Other information provided in the applicant
information form.

Award priorities. Thefollowing priorities will
be considered in ng how the scholarships
will beawarded:

First priority. Applicants who have completed at
least 2 years of undergraduate course work,
including four core science courses, and are
classified by their educational institutions as
juniorsor seniors as of the beginning of the
academic year of scholarship. (Core science
coursesinclude biology, chemistry, physics, and
calculus; others may be considered.)

Second priority. Applicantswho have completed
four core science courses, as defined above.

Third priority. Applicants who are freshmen or
sophomores.

Fourth priority. Applicants who are high school
seniors and have been accepted for enrollment
asfull-time undergraduate studentsin accredited
collegesor universities.

Per sonal inter views

At the discretion of the NIH UGSP, interviews
may be conducted with scholarship finalistsin
person or by phone. If necessary, these
interviews will take place during the summer.

If you are selected for an interview, the
interviewerswill review your research interests,
awards, skills, accomplishments, current
projects, and extra-curricular activities—
especially thoserelated to science. The
interviewerswill also discussyour
understanding of the service obligations and
your post-service career plans. In addition, the
interviewers may ask other questionsraised
during the evaluation of your application.

Notification of UGSP Application and Award

When you apply to the UGSP, the NIH may
contact your school(s) and recommendersto
confirm information provided in your
application materials. Additionally, if you are
accepted as ascholarship recipient, the NIH will
send natification of this prestigious national
award to your school’sfinancia aid office, your
recommenders, your school’s president, and
your congressional representatives. The
notification will indicate that you are a
participant in the NIH Undergraduate
Scholarship Program for Individualsfrom
Disadvantaged Backgrounds.
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